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Introduction

• Intro to Glow

• Download Office 365 (FREE!)

• Teams 

• Calendar

• Immersive Reader

• Dictate

• ClickView

• Office Lens

• Website – help videos
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Intro to Glow
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Download Office 365
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OneDrive

Unlimited cloud 
storage

Synchronised 
across all devices – 

mobile app

All files backed up 
and stored 

securely

Can share files 
with others to 

collaborate or view
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Digital Fire Drill
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Teams
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Teams Assignments

Assignments in Teams allows:

• Typed feedback and comments

• Video feedback

• Your teacher to upload further questions, 

example answers or marking schemes

• Option to ‘return’ or ‘return for revision’

Upload a file 
or marking 

scheme

Record 
video 

feedback
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Calendar
Deadline shown on 
calendar – marked 

as homework
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Immersive Reader Demo

You can access Immersive Reader in:

• Teams 

• OneNote

• Forms

• Edge

• Word and more!
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Dictate

Students can use dictate when completing tasks from home or in class. 
This is available in:

• Word

• OneNote

• PowerPoint
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ClickView
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SQA SITE – TOP TIPS

15

File:<strong>Sqa</strong> logo.png - Wikipedia

https://www.sqa.org.uk/sqa/47436.html?origin=search
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SQA website
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This section holds 

course updates for 

this years 

assessments.  
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This section holds course 

outlines and information 

about the course 

structure. It will also 

contain the examiner’s 

reports with analysis of 

performance in previous 

exams.

This can be useful as you 

can see the pitfalls that 

have caught out other 

students across the 

whole of Scotland and 

learn from their mistakes!
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Course Specification

18

This contains a list of all 

the units in the course 

and a breakdown of all 

the topics covered. This 

would be useful during 

revision to make sure you 

have covered all topics, 

or to highlight areas you 

think you need to focus 

on.
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Course Reports
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This is a report that 

combines feedback 

from all the markers 

for that particular 

paper. It gives 

feedback on the 
areas that students 

did well and also 

areas that they did 

poorly in. 

This will help you 

avoid similar 

mistakes.
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This section holds 

past papers, 

marking schemes, 

specimen papers 

for the new 

courses and 

examples of 

coursework or 

assignments



F a m i l y  L e a r n i n g  E v e n t

Past papers and marking schemes

21

Gives you access to past 

papers and the SQA 

marking scheme. For 
subjects that require files 

e.g. 

Administration/Accountin

g these are also available 
on the website.

Also available for 

coursework and 

assignments.
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This section is used by 

teachers but is also 

very useful for 

students! It contains 

resources issued by 

the SQA to teachers 

to show what will 

gain marks in an 

exam and what will 

not be accepted.
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Understanding Standards

23

This is a great website 

that gives you access to 

examples of candidates 

answers and exactly 

how they were marked.

If you know the 

standard expected of 

you then you are better 

able to answer the 

questions asked to gain 

full marks!

https://www.understandingstandards.org.uk/Subjects/BusinessManagement/national5/QuestionPaper/Candidate1
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